PPR Internal Review Form*
	Answer each question after reviewing the application.  If the answer is no or an explanation is necessary, use the space provided.  If there are instructions in the question, follow those.

	1.  Is the PPR Cover Page filled out correctly?
	Yes
	No

	

	2.  Is the Authorized Representative, address, and contact information reflective of information in the file?  If no, note that and make changes in the system and spreadsheets.
	Yes
	No

	

	Administrative Milestones

	3.  Have all key staff been hired and approved?
	Yes
	No

	

	4.  Have all third party agreements (i.e. MOUs or contracts) been finalized and approved by OFA?
	Yes
	No

	

	5.  Have all other Administrative Milestones been achieved?
	Yes
	No

	

	6.  Has enrollment started on time/as planned?
	Yes
	No

	

	Project Outputs

	7.  Does the given unduplicated number of clients enrolled for actual performance meet the current grant year target?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	8.  Enrollment in training by occupation – Are the occupations listed reflective of those occupations listed in the first PPR?
	Yes
	No

	9.  Enrollment in training by occupation – Do all occupational numbers under actual performance reflect achieving or exceeding the target for the current grant year?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	10.  Supportive Services – Are the supportive services listed reflective of those services listed in the first PPR?
	Yes
	No

	11.  Supportive Services – Do all supportive service numbers under actual performance reflect achieving or exceeding the target for the current grant year?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	Intermediate and End Outcomes

	12.  Does the given unduplicated number of clients who completed training for actual performance meet the current grant year target?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	13.  Credentials acquired by occupation – Are the occupational credentials listed reflective of those listed in the first PPR?
	Yes
	No

	14.  Credentials acquired by occupation – Do all credential numbers under actual performance reflect achieving or exceeding the target for the current grant year?  If no, explain variances/ lower than expected numbers.  
	Yes
	No

	

	15.  Does the given unduplicated number of clients who gained employment for actual performance meet the current grant year target?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	16.  Employment by occupation - Are the occupations listed reflective of those listed in the first PPR?
	Yes
	No

	17.  Employment by occupation – Do all occupational numbers under actual performance reflect achieving or exceeding the target for the current grant year?  If no, explain variances/ lower than expected numbers.
	Yes
	No

	

	18.  Starting pay – Do all reported wages for actual performance match those listed in the first PPR?  If no, explain variances/ lower than expected numbers.   
	Yes
	No

	

	Narrative Section

	19.  Do the listed evaluation activities reflect already communicated plans and coordination with the federal team?  If no, list the information that needs to be shared/ coordinated.
	Yes
	No

	

	20.  Do all publications have the necessary prior approval?  If no, list documents that have not been approved.
	Yes
	No

	

	Activities Planned for Next Reporting Period (Year 2)

	Contained in Non-Competing Continuation Application – Any proposed changes to the Year Two Workplan need to be submitted as an amendment in Grant Solutions.


*Please note:  This is an internal document that the HPOG program office uses to review grantee PPRs.  It is being provided to illustrate the types of things for which we are looking and is not an official document.


