REQUIREMENTS FOR SUBMITTING 

A CARRYOVER REQUEST 
⁭   Cover letter on official letterhead - signed by the Authorized Official        
⁭   Original copy of the SF 424 – signed by the Authorized Official
⁭   SF-424A 
⁭   Federal Financial Status Report (SF-425)  

⁯  Detailed Budget Line Item, including the proportionate Non-Federal Share 
⁭  Detailed Budget Justification, including the proportionate Non-Federal Share
⁯   Explanation of Objectives/Goals to be accomplished with carryover balance 
⁯   Explanation of why the Objectives/Goals were not met in the designated Budget Period

⁯   Timeline to accomplish goals in new Budget Period

Additional Guidance: 

Grantee must ensure that the COB amount is still in their PMS account. If unsure, they should contact their OGM Specialist.

Grantee must ensure that they are current in their financial and program reporting

· Please Note: An unobligated balance is not a justification for requesting or authorizing a carryover of prior year funds.
